HUONG DAN SU’ DUNG PHAN MEM QUAN LY LUU TRU
l. Pang nhap:

Nguw&i dung truy cap vao dia chi website: http:/luutrutpvt.baria-vungtau.gov.vn/

Nhap Tén dang nhap va Mat khau (dwoc cung cép theo danh sach)

Phan nhap théng tin dang nhap: Menu chinh ndm bén tay trai:

3 . PHAN MEM
\N2%/) DANG KV, QUAN LY LUU TRD

Téndangnhap  Tén dang nhap B Quanly danh muc

Matkhdu = Mat khau

DANG NHAP

. Hwéng dan danh cho Don vi CA Phwéng:
1. Tao méi Co sé lwu tru:

Bwéc 1: Tai menu chinh chon “Quan ly danh myc” >>> “Danh muc co sé Iwu trd” >>>
nhan nat [ (+) Thém maoi |

UId van rnuong 1 v 11dng wial | pang noat dong v

& Quan Iy danh muc

Q Tim kiém

v Danh sach tim kiém © Thém méi

Tén co s& lwu tri Tén chii co s&

Bwéc 2: Nhap théng tin co s& >>> nhan nat [ &) Luu |

Thong tin co s& Iwu tra

Don vi quan Iy: CA Phudng 1, Viing Tau, Ba Ria Viing Tau

Ténco sd*  Khach san ABC Diaban*  Phuong 1 v Dia chi

Noi DKKD S6 hé so Hb so cam két

Ngay cép = Email Website

Dién thoai Fax Dich vu
Ghi cha

Théng tin chi co & Iwu tra

Hotén * ' Nguyén Van A Ngay sinh =] Gidi tinh -
S6 CMND Quéc tich v Dan toc v
Tén gido v Thanh phan - TP kinh té
Thudng tra

< Quay lai
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Bwéc 3: Khi lwu xong, nhan nat [ (+) Thém tai khoan mai | dé tao tai khodn

Thong tin cha co s& Iwu tra

Ho tén * | Khach san Dau Khi PTSC Ngay sinh ‘ = Giéi tinh -
S6 CMND Quéc tich - Dan téc -
Tén gido v  Thanh phan - TP kinh té
Thudng tra
© Thém tai khodn méi Luu <+ Quay lai

Va nhap théng tin cho tai khodn tai clra s6 hién ra. 2 théng tin quan trong 1a “Tén nhan
vién” va “Tén dang nhap” >>> nhan nat [ & Luu |

Thong tin tai khoan

Khachsan*  Khach san Dau Khi PTSC (Petro H v Tén nhan vién * | Nguyén Minh B 0
Ngay sinh H Giéi tinh -
Qudc tich - S6 CMND

Thudng tra v - v

[] ia chitam tra giéng dia chi thuong tri

Tam trd - - -

Tén dang nhdp * | petro_user02

B Lwu © Dong

Bwéc 4: Ngay sau khi lwu, hé thdng sé hién ra clira s méi dé gan quyén cho tai khoan:

Chon quyén >>> nhan vao nut [ > | dé phan quyén >>> nhan nat [ & Luu |

Danh sach quyén ctia hé théng Danh sach quyén d3 duoc phan quyén
Q ) Q
- - qwin 1ea qwén
QUAN LY_LUU_T QUANLY LUU TRU KHACH ‘ Khéng c6 nhém quyén nao

RU_KHACH_SAN  SAN

B Lwu © 9Dong
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2. Xac nhan hé so lwu tra (dwoc co sé& lwu tra givi 1én):
Bwéc 1: Tai menu chinh, chon “Quan ly lwu trd” >>> “Xac nhan ho so lwu trd”
Bwéc 2: Loc thdng tin khach lwu tri (can xac nhan) tai thé “Théng tin tim kiém”
Bwéc 3: Tich chon danh sach (co thé chon tat cd) >>> nhan nat [ v Xac nhan ho so |

v Théng tin tim kiém

Co s Iy tri Tét ca v Ho tén S6 gidy to
Ngay dén tr = = Trang thai | D3 givi hé so dén CA v | Loaikhach = --Téatca-- v
Khaibdoy Titca v
té
Q Tim kiém
v Danh séch tim kiém |
Ghi ch: @® Dangnhdp liéu D DiglihdsodénCA @ Cong an da xac nhan

1 KHACH 01/01/1989 Nam 273229805 Cosdlvu  Viét Phuong 1, Thanh  04/11/2020  08/11/2020 Chva &
PHAM tri TEST Nam  phd Viing Tau, khai
THANH Phuéng 1 BR-VT, s6 phong béo
AN P001
$6 dong hién thi[10 v| Téng s6 ban ghi: 1 o [ n 1,

lll.  Hwéng dan danh cho Co s& lwu tra:

1. Pang nhap véi tai khoan da dwoc cap.
2. Cap nhat Danh muc Phong:

Bwéc 1: Tai menu chinh, chon “Quan ly danh muc” >>> “Danh muc phong”

Bwéc 2: Nhan nat [ (+) Thém mai | >>> nhap s6 phong >>> nhan nut [ = Luu |

& Quan Iy danh muc -

~ Danh séch tim kiém
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3. Thém méi théng tin lwu tra:

Tai menu chinh, chon “Quan ly lwu trd” >>> “Thém mé&i thong tin Iwu trd” >>> nhap
théng tin khach lwu trd va khai bao y t& (néu can) >>> nhan nat [ ) Luu |

# Trang chi ~ Théng tin khach luu tri
& Quanlyluutrd - /, R i .
Loai khach @ Viét Nam O Viét kieu _ Nuéc ngoai Loai d6i @ Noi dia
tuong Nhép canh
Chan dung anh [ Choose File |jajpg x
Hotén*  KHACH PHAM THANH AN Nam sinh * [¥] 1989 H Giitinh* @ Nam
O No
Loai gidyt&* | Dinh Danh C4 Nhan x v Sb gidyto " | 273229305 Q | Matokhaiy %
té
Loaidiachi O Thuéngtri @® Tamtr Dantdc | Kinh x v
Piachi* | 21 Nguyén Van Troi 12, Phti Nhuén, HO Chi Minh £ Chon dia chi

Nghé nghiép / Noilam | Giam déc / CONG TY TNHH DICH VU QUANG CAO FREYA
viéc

~ Théng tin luu trd

Hinhthec T/B* | Qua dién thoai x v Lydoluutrd* | Céngtac

x v
M3 doan - n Séphong”  P0OT —
Thoi gian * 04/1172020 = 08/112020 E Co quan tiép don
Ghi chd
~ Théng tin khai bao y t&
B L © Thém méi < Quay lai

4. Gwi ho so lwu tra:
Bw&c 1: Tai menu chinh, chon “Quan ly lwu trd” >>> “Dang ky thong tin lwu trd”
Bwéc 2: Loc thdng tin khach lwu tra (can glri ho so) tai thé “Théng tin tim kiém”

Bwdéc 3: Tich chon khach lwu trd >>> nhan nut [ 2 Givi ho so |

~ Théng tin tim kiém

Cosdluutri  Co sd luu tri TEST Phudng 1 - Ma doan -
Ngay dén E - = Trang théi - Loai khach -
Ho tén Sb gidy to Ly do luu tri .

Khaibdoy  Tatca -
te

v Danh sach tim kiém © Thém méi

Ghi cha: @® Dangnhépliéu D3a giri hd so dén CA @ Congandixacnhan
Thao  Ma s o PPN Loz Ngiydide Lydolwu Cosélwu
tic  doan ° Ry o Kién tri tri
1 & KHACH PHAM Nam 273229805 04/11/2020  08/11/2020  Cbdngtéc Co'sé luu ® Chuakhai @
THANH AN tra TEST bao
Phuéng 1
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